HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

4100 TOURO STREET

NEW ORLEANS, LA 70122

PHONE: (504) 670-3249

FAX: (504) 286-8224

DATE: TUESDAY, AUGUST 17, 2021

COMPANY NAME:

ADDRESS:

CONTACT:
PHONE # FAX # EMAIL.:

CONTRACT ADMINISTRATOR: DIANNE WILTZ-HUNLEY

QUOTE DUE BY: TUESDAY, SEPTEMBER 7, 2021 @ 2:00 P.M.

This project shall be awarded only to a contractor who is licensed under State of Louisiana Contractors
License Law La. R.S. 37:2150-2192 with a classification of Building Construction and/or sub
classification in Mechnical.

SPECIFICATIONS/SCOPE OF SERVICES: SEE ATTACHED

SPECIAL INSTRUCTIONS:

SITE VISIT: TUESDAY, AUGUST 24, 2021, @ 10:00 A.M.
LOCATION: GUSTE HIGH RISE BUILDING; 1301 SIMON BOULIVAR AVE., N.O., LA 70113

PROJECT MANAGER: LANGSTON FORD, (504) 670-3324

HANO continues to rely on the Center for Disease Control {CDC), the Louisiana Department of Health, and the City of New
Orleans’ COVID-19 protocols which requires the use of masks and social distancing. Contractors attending this site visit
are urged to follow these guidelines.

1. All quotes and required submittal documents shall be delivered, in accordance with the Instructions to
Bidders and Supplemental Instructions to Bidders contained herein.

2. All quotes are subject to form HUD-5370-C, General Conditions for Non-Construction Contracts, Section [I

3. Refer to Index of Submittal Documents for a list of required documents.

4. All requests for information are to be submitted in writing pursuant to Supplemental Instructions to
Bidders

QUOTE VALID UNTIL:
QUOTE SUBMITTED AND AUTHORIZED BY: ON 20

HANO reserves the right to award a Contract/Purchase Order to the responsible individual, firm,
or organization that will provide the greatest benefit to this agency, not necessarily the lowest
price offeror.

' THIS IS NOT AN ORDER REQUEST
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

INDEX OF SUBMITTAL DOCUMENTS

The Index of Submittal Documents is provided to assist prospective bidders in completing a responsive
bid. The Index of Documents contains a listing of all required bid submittal items,

Please review this table, and submit with your quote all documents that are checked as a “Required
Submittal’. The bid form must be signed and properly executed.

DOCUMENT REQUIRED SIGNATURE NOTARY/
SUBMITTAL REQUIRED CORPOATE
SEAL REQUIRED
QUOTE FORM J N
(PAGES QF/1 — QF/2)
BID GUARANTEE v ¥ Y
(SAMPLE FORM OF BID All bids must be accompanied by a bid guarantee which shall not be less
GUARANTEE IS INCLUDED) than five percent (5%) of the amount bid. Refer to HUD Form 5369,
instructions to Bidders, Clause 9, and Supplemental [nstructions to
Bidders.
HUD FORM 5389-A
REPRESENTATIONS,
CERTIFICATIONS, AND OTHER N
STATEMENTS OF BIDDERS «J
PUBLIC AND INDIAN HOUSING
PROGRAM
CONTRACTOR'S N N
SUMMARY SHEET
CERTIFICATION OF J J
CONTRACTOR NON-EXCLUSION
NON-COLLUSIVE AFFIDAVIT y y \f
STATEMENT OF BIDDERS N J
QUALIFICATIONS
EMPLOYEE VERIFICATION J J
AFFIDAVIT

NOTE: ALL SUBMITTAL DOCUMENTS ARE REQUIRED BY THE DUE DATE AND TIME




Instructions to Offerors
Non-Construction

U.S. Department of Housing ’ ¥
and Urban Davelopment
Office of Public and Indian Housing

-0329] -

1. Preparation of OHers

{a) Offerors are expected to examine the staternen! of work, the
proposed contract terms and conditions, and all instructions. Faliure
to do so will ba at the offeror's risk.

(b) Each otferor shall furnish the information required by the solicita-
tlon. The ofteror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an eniry.
Erasures or other changes must be initialed by the person signingthe
offar. Offers signed by an agent shallbe accompanied by evidence of
that agent's authorily, unless that evidence has been praviously
furnished to the HA.

{c} Offers for services ather than those specified will not be consid-
ered.

2. Submission of Offers

{a) Offers and modifications thereof shall be submitted in sealed
anvelopes or packages {1} addressed to the office specitied in the
solicitation, and (2) showing the fime specifled for receipt, the solicita-
tlon number, and the name and address of the offeror.

{b} Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimite offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to SolicHations

{a) It this solicitation Is amended, then all terms and conditions which
are not modified remain unchanged.

{b) Offercrs shail acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
{2) identifying the amendment number and dale in the space
provided for this purposse on the form for submitting an offer,
(3) Istter or telegram, or
(4) facsimile, if tacsimile offars are authorized in tha sollcitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospectiva offeror destiing an explanation or interpratation of the
solicitation, statement of woik, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
bsfore the award of the contract will not be binding. Any Information
given to a prospactive ofteror concerning a solicitation willbe furnished
promplly to all other prospective offerors as an amendment of the
salicitation, it that information Is necessary in submitling offers or if the
lack of it would be prejudicial to any other prospsciive offerors.

5. Responsibility of Prospective Contractor

(a} The HA shall award a contract only to a respensible prospective
contractor who is able to parform successfully under the terms and
conditions of the proposed contract. To be dstermined responsibie,
a prospeclive contractor must -
{1} Have adequatetinancial resources to parformths contract, or
the ability 1o obtain them;

{2) Havs a satisfactory performance record;

{3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public pollcy
‘{e.g., Equal Employment Opportunity); and

{5) Nothavebeen suspended, debarrad, or otherwise determined
to be ineligible for award of coniracts by the Departmant of
Houslng and Urban Developmant or any other agency of the
U.S. Government. Currant lists of ineligible contractors are
available for inspsction at the HA/HUD.

{(b) Before an offer is considered for award, the ofteror may be
raquested by the HA to submit a statement or other documentation
regarding any of the foragoing requiraments. Fallure by the offerorto
provide such additionatinformation may renderthe otferor inelighle for
award,

6. Late Submisslons, Modlfications, and Withdrawal of Offars

(a) Any offer raceived at the place designated In the solicitation after
the exact tims specilied for recelpt will not be considered unless # Is
receivad before award is made and it -

{1) Was sent by registered or cerlified mall not later than the fifth
calendar day betore the date spectfied for receipt of offers
{0.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
malled by the 15th);

{2} Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimlle, and it is datermined by the HA/
HUD that the late raceipt was due solely to mishandling by the
HA/MUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
tha place of maiting twoworking days prior tothe date specified
for recelpt of proposals. The term "working days” excludes
woekends and U.S. Federal holidays; or

(4) 1s the only offer recsived.

{b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer {If this solicitation is arequest
for proposals), is subject to the same conditions as in subparagraphs
{a)(1}, (2}, and (3) of this provision.

{c} A meditication resulting trom the HA's request for "bast and finai”
offer received after the time and date specified in the request wilt not
be considersed unless receivedbefore award andthe latereceiptis due
solely to mishandiing by the HA after receipt at the HA.

{d) The only accaptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
corified maltis the LL.S. or Canadlan Postal Service postmark both on
the snvelope or wrapper and on the original receipt from the U.S. or
Canadlan Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as f mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine Impression} thatls
readlly idsntifiable without further action as having been supplied and

e

s

affixed by employees of the U.S. or Canadian Postal Service onthe

date of mailing. Therefore, offerors should request the postai clark to
piace a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

{e} Theonly acceplable evidence to establish the time of receipt atthe
HA is the lime/date stamp of HA on the offer wrapper or other
documentary evidence of recsipt maintained by the HA.

Previous edifon is obsoleta
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(1} The only acceptable svidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office ta Addressee isthe date enteradbythe post office
receiving clerk on the "Express Mall Next Day Service-Post Cifice to
Addressea” tabel and the postmark on both the envelops or wrappar
and on the original raceipt from the U.S. Postal Service. “Postmark”
has the sams meaning as defined in paragraph (¢) of this provision,
excluding postmarks of the Canadian Postal Service. Therafore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper,

{g) Notwithstanding paragraph (a) of this provision, a late meditication
af an otherwise successful offer that makes its terms maore favorable
to the HA will be considered at any time # is received and may be
accepted. )

{h) If this solicitation Is a request for proposals, proposals may be
withdrawn by written nolice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine lransmisslon
raceived at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative it the identity of the
person requesting withdrawal Is established and the person signs a
recaipt for the offer before award. Ifthls solicitation is an invitation for
bids, bids may be withdrawn at any time prlor to bid opening.

‘i’. Contract Award

(a) The HA will award a contract resulting from ihis solicitation to the
respansible offeror whose offer corforming to the solicitation will be
most advantageoustotheHA, costor price and otherfactors, specified
eisewhere in this selicitation, considered.

{b) The HA may
(1) rejact any or alfi offers if such action Is in the HA's interest,
{2) accept other than the lowest offer,
(3) walve informalities and minor irregularities In offers recelved,
and (4) award more than one contract for all or part of the
requirements stated,

(c) If this solicitation is a request for proposals, the HA may award a
contract on tha basis of initial ofters received, without discussions.
Therefors, each inftial offer should contain the offerar's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceplance of offer malled or otherwise
fumished 1o the succassiul offeror within the time for acceplance
specifled in the offer shall result in a binding contract without furiher
action by efther party. if this soileitation is a request for proposals,
befare the offer's spechied expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a writtan
notice of withdrawal Isrecelvad before award. Negotiations conducted
after roceipt of an offer do not constitute a rejection or counteroffer by
the HA.

{8} Nsither financlal data submitted with an offer, nor representations
concerning facilitles or financing, will form a part of the resulting
contract.

8. Sarvice of Protest

Any protest against the award of aconiract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledy-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the prolestor.

9. Offer Submisslon

Ofters shall be submitted as follows and shali be enclosed in a sealad
envelope and addressed tothe office specified in the solicttation. The
proposal shali show the hour and date specified in the solicitation
for raceipt, the sollcitation number, and the nameand address of
the offeror, on tha face of the envelope,

it Is very important that the ofter be properly identified onthe face
of the envelope as set forth above in orderto Insure that the date and
time of receipt is stamped on the tace of the offer envelope. Recelving
procedures are: date and time stamp those envelopes idenlified as
proposals anddstiver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contenls and dsliver them to the appropriate
procuring activity only through the routine mail dslivery procedure.

[Describe bid or proposal preparation instructions here:]

Previous sdition is obsolete
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS

The following supplements modify the “Instructions to Offerors Non Construction” form HUD-
5369-B.

Item #1: Modify Clause 1 — Preparation of Offers

1. Add the following subparagraph to paragraph (b):

(i) The Quote Form and each supplemental form that requires signatures must bear an
original signature.

2. Add the following as an additional paragraph (c):

The successful Offeror shall be properly licensed in the state of Louisiana to perform the
scope of services outlined in this RFQu. The successful Offeror shall comply with all
federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of contract services.

Item #2: Modify Clause 2 - Submission of Offers

1. Add the following to paragraph:

Offerors shall furnish those documents delineated as Required Submittals in the quote
submittal package on the bid due date and time and/or listed on the “index of Submittal
Documents” page contained herein.

2. Add the foliowing paragraph to (a):

Deliver one (1) complete set to the Department of Procurement and Contracts at the
following address:
Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Streset,
New Qrleans, Louisiana 70122

3. Add the following paragraph as an additional paragraph (d):

Materials that will become permanent improvements to property owned by the Housing
Authority of New Orleans purchased for use by the Contractor or its Subcontractors and
incorporated into the work under this contract are exempt from sales tax. Offerors are
expected to account for the sales tax exemption in preparation of the quote.

Page 1




Item #3: Clause 3 — Amendments to Solicitations
1. Modify paragraph {c) to read as follows:

Amendments must be acknowledged in the space provided on the Quote Form. All
Amendments to Request for Quotes will be on file in the offices of the Housing Authority
of New Orleans, Department of Procurement and Contracts at least 24 hours before the
date and time quotes are due.

Item #4: Modify Clause 4 -- Explanation to Prospective Offerors

1. Modify paragraph to read as follows Add the following paragraph

(1) All requests shall be forwarded in writing within three (3) days of quote due date
and time to:

Housing Authority of New Orleans
Department of Procurement and Contracts
4100 Touro Street, New Orleans Louisiana 70122
Attn: Dianne Wiltz-Hunley, Contract Administrator
(504) 670-3249 (Office) - (504) 286-8224 (Fax)
Email - dwiltz@hano.org

Item #5: Modify Clause 5 — Responsibility of Prospective Contractor
1. Modify paragraph (a) to read as follows:

The PHA/IHA will award contracts only to responsible prospective Contractors who have the
ability to perform successfully under the terms and conditions of the proposed contract. In
determining the responsibility of a bidder, the PHA/IHA will consider such matters as the bidder’s:

(1) Integrity (6) Related project experience

(2) Compliance with public Policy (6) Skill

(3) Record of past performance (7) Business judgment

(4) Financial and technical resources (8) Reputation

(including construction and technical equip.) (9} Quality of previous work on contracts

Additionally, a conviction of or plea of guilty or no contest to the following state crimes or
equivalent federal crimes shall permanently bar any person or the bidding entity from bidding on
public projects:

(a) Public bribery

(b) Corrupt Influencing
(c) Extortion

(d) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction or from the date of the entrance of the plea of guilty or no
contest: '

Page 2




(a) Theft

(b) ldentity theft

(c) Theft of a business record

(d) False accounting

(e} Issuing worthless checks

(f) Bank fraud

() Forgery

(h) Contractors; misapplication of payments
(iy Malfeasance in office

Before a quote is considered for award, the apparent lowest, res_ponsi{re O_fferor may be
requested by the PHA/IHA to submit a statement or other documentation regarding any of the
items in paragraph (a) above. Other documentation shall include, but not be limited to:

1) Sample Representations and Warranties as to Sales Tax on Applicable Materials and
Equipment

2) Designation of Construction Contractor as Agent of a Governmental Entity Sales Tax
Exemption Certificate

Failure by any Offeror to provide such additional information within the timeframe designated by
HANO will render the Offeror non-responsive and ineligible for contract award. At that time, the

next lowest Offeror will be determined to be the Offeror with the lowest quote and will be requested
to comply with the procedures set forth herein.

Page 3
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

QUOTE FORM

PROJECT IDENTIFICATION: REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE
HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

TUESDAY, SEPTEMBER 7, 2021 @ 2:00 P.M.

THIS QUOTE IS SUBMITTED TO: HOUSING AUTHORITY OF NEW ORLEANS
: PROCUREMENT AND CONTRACTS DEPARTMENT
4100 TOURO STREET
NEW ORLEANS, LA 70122

QUOTE FROM:

(OFFEROR’S NAME/TITLE)

By:
(SIGNATURE)

(STREET ADDRESS)

(CITY, STATE, ZiP)

1) The undersigned OFFEROR agrees, if the Quote is accepted, to enter into an agreement with the
OWNER, in the form provided by the OWNER, to perform and furnish the Work as specified or
indicated herein for the price indicated in this Quote and in accordance with the other terms and
conditions of the Contract Documents.

2) n submitting this Quote, the OFFEROR declares and represents that:

¢ The Owner has the right to reject this offer for just cause and to waive any informalities in the
submission process if it be in the public interest to do so;

¢« OFFEROR will sign and submit the Contract Agreement and other documents as required by

the Owner;

OFFEROR is familiar with the general, local, and site conditions;

OFFEROR has examined copies of all the Quote Documents;

OFFEROR is familiar with federal, state, and local laws and regulations;

OFFEROR has attached and made a condition of this quote all of the required submittal

documents, listed on the Index of Submittal Documents;.

s OFFEROR has received and acknowledged addenda on this form, if applicable;

QFN




REQUEST FOR QUOTES #21-912-43

Addendum Number: Date Received:

Addendum Number; Date Received:

3) The Offeror hereby proposes and agrees, if this Quotation is accepted, to enter into a Contract
for repair of rooftop Aaon units at the Guste High Rise Building, as outlined in the scope of
work, including the assumption of all obligations, duties, and responsibilities necessary for the
successful completion of the Work, and to furnish all materials and equipment required to
perform the Work including; tools, equipment, supplies, transportation, facilities, labor, and
supervision; insurance as specified in the Contract Documents for roof repairs and related
work at the Fischer Housing Community for the;

BASE LUMP SUM AMOUNT OF:

3 )

(Use words) (Use figures)

ALTERNATE NUMBER ONE (Including all markups)

it )
(Use words) (Use figures)
TOTAL LUMP SUM AMOUNT OF:
(% )
(Use words) (Use figures)

4) OFFERER agrees to complete all work within the number of calendar days as indicated in the
Supplemental Contract Conditions.

5} OFFEROR agrees to pay Liquidated Damages in accordance with the provisions set forth in
the Supplemental Contract Conditions. '

(Offeror's Name)

BY
(Signature)
(Printed or Typed Name)
Title:
Date:

QF/2




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

. CONTRACTOR’S SUMMARY SHEET

If this Quote is submitted by a joint venture, each business shall provide the information
requested below. :

Under péhalties of perjury, as prescribed in 18 U.S.C. 01, the undersigned certifies that the
statements set forth in this bid are true and correct.

(Offeror's Name)

{Louisiana Contractor's License Number, if applicable)

By:

(Printed or Typed Name)

Title:

Date:

(if a Corporation, President or Vice-President should sign; If a Partnership, a Partner should sign. If
some other Officer signs, evidence of authority must be submitted)

Address:

City, State, Zip:

Telephone No.:

Fax No.:

Email address:

Taxpayer |.D. No.:

Date Contractor Signed:




Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Houslng
and Urban Development
Office of Publle and Indlan Houslng

GM8 Approval Ho: 2577-0180 {axp, 7/30/96)

deuc' reporting burden lor this cotlaclion of Informationis estimated lo avarage § minutes parresponse, Including the Ume for tavlawlnginsluctions, searching
oxisting data sources, galtharing and maintaining the data needad, and complating and reviawlng the coflection of Infarmation.

This torm Includes clauses required by OMB's common rule on bidding/offaring proceduras, implemented by HUD In 24 CFR 85.34, and thos @ requiramants
setiorthIn Execullve Oider 11626 {or small, minority, women-ownedbusinesses, and cerlifications for Indapendsniprica datermlnation, and conflct of intarast.
The ferm s required for nonconstruction contracls awarded by Houatng Agenclas (HAs). Thalormis usad by biddersfottarors to cartily to tha HA's Conlracling
Officer for canlract compllance. i tha lorm waere not used, HAs would be unable 1o enforcs thalr contracls. Rosponses o the collectlon of Information ara
requlred to ablain a benalit of to relain a benaft. The information raquasted deas not land ltsslf 1o confidaniiality. :

1. Contingent Fee Representation and Agreement

{a) The bidder/offeror represents and certifies as part of s bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the biddes/offeror:

(DI 1has, { )basnot employed or retained any person or
company to solicit or obtain this contracl; and

(20 1has, [ ]hasnot paid or agreed to pay to any person
or company employed or retained lo solicit or oblain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resutting from the award of this
contract.

(b) If the answer to either (a}([) or {a) (2) above is affirmative,
the bidderfofferor shall make an immediate and full written
disclosure to the PHA Conlracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from comtract payments the amount of any
commission, percentage, brokerage, or-other contingent {ee; or
{3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@) [ lis.[ ]isnotasmall businessconcern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified 1s a small business under the eriteria and size
standards in 13 CFR 12t,

([ 1is,{ |isnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a smali
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also contcol and
operate the business.

{)[ )is,[ ]isootaminority enterprise which, pursuant 1o
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, inthe case of a publicly owned business, at least
51 percent of its voling stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minorily group members are:
{Check the block applicabte to you)
{ 1 Black Americans [ ] Asian Pacific Americans
f 1 Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determinalion
(a) The bidder/offeror certifies that—

(£} The prices In this bid/offer have been arrived at indepen-
dently, withoul, for the purpose of restricting competi-
tion, any consultation, communication, or agrecment
with any other bidder/otferor or competitor relating 1o (i)
those prices, {ii) the intention to submit a bidfoffer, or
(ii1) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/cffer have not been and will nat be
knowingly disclosed by the bidder/offeror, directly or
indirectly, 10 any other biddes/offeror or competitor be-
fore bid opening {in the case of a sealed bid solicitation)
or conlract award (in the case of a negotiated sol icitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concerm o submit or not to
submita bid/offer for the purpose of resteicting competition,

(b} Each signature on the bid/offer is considered 1o be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror's organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will nol participate in any action contrary to subpara-
graphs (a)(i) through (a)(3) above: or

(2) (1) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
bave not participated, and will not participate in any
action contrary to subparagraphs (a)(I} through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for detennining (he prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s arganization);

(ii} As an autkorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a){1) through (a){3) above: and
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(itt) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
{a)(]) through (a}(3) above.

(c) If the bidder/offeror Jeleles or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bidfoffer a
signed statement setting forth in detail the circumstances of
the disclosure,

4. Organizational Conflicts of Interest Certification

{a) The Contraclor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conftict of interest which is defined as a
sitwation in which the nature of work under a propased
contract and a prospective contractor's organizational, fi-
nancial, contractual or other interest are such that;

(i) Award of the coniract may result in an unfair competi-
tive advantage;

(ti} The Contractor's objectivity in performing the con-
tract work may be impaired; or

(iti} That the Contractor bas disclosed al relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Conlractor agrees that if after award he or she discovers
an organizational conflict of interest with respect lo this
contract, be or she shall make an immediate and rui} disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends (o
eliminate or neuirallze the conilict. The HA may, however,
terminaie the Contract for the convenience of HAi{ it would
be in the best interest of HA.

{c} In the eveat the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may temninate the Contract for defauft,

{4) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall Include any necessary provisionsio eliminate orneutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract,

5, Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection witly this
request for proposals: (tist names, titles, and telephone rumbers
of the authorized aegoliators);

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest,”

7. Offeror's S[gnature

The offeror hereby certifies thal the information contained in -
these certifications and representations is accurate, complete,
and curreqt,

Signature & Date:

~ Typed ot Printed Name:

Title:
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HOUSING AUTHORITY QF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

CERTIFICATION OF CONTRACTOR NON-EXCLUSION

This certification applies to a sole proprietor or any bidding entity or any individual partner,
incorporator, director, manager, officer, organizer, or member, who has at least 10% ownership
in the bidding entity, for consideration for award of contracts, in accordance with LAR.S. 38:2227.

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall permanently bar any person or the bidding entity from bidding on public projects:

(e) Public bribery

(fy Corrupt Influencing
{g) Extortion

(h) Money laundering

A conviction of or plea of guilty or no contest to the following state crimes or equivalent federal
crimes shall bar any person or the bidding entity from bidding on public projects for a period of
five years from the date of conviction of from the date of the entrance of the plea of guilty or no
contest:

iy Theft

(k) Identity theft

() Theft of a business record

(m) False accounting

(n) Issuing worthless checks

{o) Bank fraud

(p) Forgery

(q) Contractors; misapplication of payments
(r) Malfeasance in office

The five-year prohibition shall apply only if the crime was committed during the solicitation or
execution of a contract or bid awarded pursuant to the provisions of LA R.S. Title 38, Chapter 10
— Public Contracts.

Should information be discovered about a bidding entity that would be cause for debarment,
suspension, exclusion, or determination of ineligibility for award of a contract, HANO shall report
and submit supporting documentation to the applicable regulatory agency.

{ hereby attest that | have not been convicted of, or have not entered a plea of guilty or nolo
contender to any of the crimes listed above or equivalent crimes.

(Print) ' | - (Date)

(Signature)




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR .
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING |
REQUEST FOR QUOTES #21-912-43

NON-COLLUSIVE_AFFIDAVIT
(Prime Offeror)

State of

City/County of

Being duly sworn deposes and says:

(Name)

That he/she is
(A partner or officer of the firm of, etc.)

The party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham: that said bidder has not colluded, conspired, connived or agreed, directly or
indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in
any manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person to fix the bid price or affiant or any other bidder, or to fix any overhead
profit or cost element of said bid price, or that any other bidder, or to secure any advantage against
the Housing Authority of New Orleans or any personal interest in the proposed contracts; and that
all statements in said proposal or bid are true.

Signature of

Bidder, if the Offeror is an individual

Partner, if the Offeror is a partnership

Oficer, if the Offeror is a corporation

Subscribed and sworn to before me This day of : , 20

Notary Public

My Commission Expires , 20




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
" REQUEST FOR QUOTES
- FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HiGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

STATEMENT OF BIDDER’S QUALIFICATIONS

Each business of a joint venture must submit this form. Complete all blanks by entering the
_ requested information or “NA” if it is not applicable to your husiness. '

BUSINESS NAME:

AVG, ANNUAL SALES (LAST CURRENT NET WORTH: DATE BUSINESS STARTED:

3 YEARS):

PREVIOUS BUSINESS NAME:

PARENT COMPANY (iF AFFILIATE}:

OFFICERS, OWNERS, OR PARTNERS

NAME OFFICIAL CAPACITY

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS IN COMPANY NAME

NAME OFFICIAL CAPACITY
BANK REFERENCE
BANK NAME: ADDRESS:
TELEPHONE NO.:

CONTACT PERSON:




STATEMENT OF BIDDER’S QUALIFICATIONS (CONT.) QUALITY ASSURANCE
: YES N

8)

A, Has the Bidder successfully completed three similar p

rojects within the past five years?

—

B. Over the past five years, has the Bidder compt

budget?

Sted all of their projects within the contract time frame and

C. Over ihe past five years, has the Bidder ever been Temunated for Default by any

public entity?

D. Over the past five years, has the Bidder ever been issued a finding of non-compliance by HANO refative to
* DBE, WBE and Section 3 Employment and Coniracting?

L

E. Over the past five years, has the Bidder

Wage Requirements?

aver been issued a finding of non-compitance relative to Davis Bacon

BUSINESS REFERENCES (Provide three exis

ting or compieted work activities by your

business which are similar o or support your ability to successfully complete the scope of
work.) Please attach additional pages if additional space is needed. :

AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENCY/ICOMPANY NAMKE: ACTIVITY: DOLLAR AMOUNT:
DATE COMPLETED: CONTACT PERSON: TELEPHONE NO.:
AGENCY/COMPANY NAME: ACTIVITY: DOLLAR AMOUNT:
ﬁATE COMPLETED: GONTACT PERSON: TELENP(;i:qNE
L

The undersigned covenants and agrees to provide the Housing Authority of New Orleans
current, complete, and accurate information regarding their business’ status. The .
undersigned further agrees to permit examination of books, records, and files by authorized
representatives of the Housing Authority of New Orleans or the U.S. Department of Housing
and Urban Development. Any material misrepresentation may be grounds for terminating
any contract which may be awarded and for initiating action under federal or state laws .
concerning faise statements.

SIGNATURE OF PRINCIPAL: PRINTED NAME OF PRIB-ICIPA{_: DATE SIGNED:




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMEN
REQUEST FOR QUOTES C
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING

REQUEST FOR QUOTES #21-912-43
ENMPLOYEE VERIFICATION AFFIDAVIT
(Emiployer) —

STATE OF

CITY/COUNTY OF

1, Being duly sworn, attests and says that:
(Authorized Signatory)

a private organization,

{(Name of Private Company/Employer)

duly registered in the aforementioned state, and contracted to perform work within the State of
Louisiana, herein attests that liwe (the employer) are in compliance with the United States
Department of Homeland Security’s “E-Verify” program, which is mandated pursuant to La RS
38:2212.10. | further attest that l/we are registered in a status verification system to verify that all
new employees in myfour (the employer) employ are legal citizens of the United States, or are
legal aliens. Further, [/we shail continue to utilize a status verification system to confirm the legal
status of all new employees assigned to this project during the term of this contract. In further
compliance with the immigration Reform and Immigrant Responsibility Act of 1996 administrated
by the U.S. Department of Homeland Security, Ifwe shall require all subcontractors to submit to
melus (the employer) a sworn affidavit verifying its compliance with the Immigration Reform and
immigrant Responsibility Act of 1996, 8 U.S.C. 1324(a).

Signature of

(Authorized Signatory)

(Printed Name/Title of Authorized Signatory)

Sworn fo and Subscribed before me:

This day of , 20

Notary Public

My Commission Expires




R-1020 (4/12)

Designation of Construction Contractor -
as Agent of a Governmental Entity
Sales Tax Exemption Certificate

Nz
Crmtribatixg fo & beiter grslip of B2

HOUSING AUTHORITY OF NEW ORLEANS
Legat Nzms of Governmental Eatity
States governmenl, o an agency, board, commission, or instrumentalily of the State of Louistana or its pofitical subdivisions, including

, an agency of the Uniled

parishes, municipalities and school boards, does hereby designate the following contractor as its agent for the purpose of making sales

1ax exempt purchases on behalf of the governmental body:

Hamg of Coniractar

Address

City - Stale 2ip

This designation of agency shall be effective for purchases of componeni construction materials, taxable services and leases and rentals

of tangfole personal proberty for the following named construction project:

Construction Project Contract Number

REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BLDG. 21-912.43

This destgnation and accepiance of agency s effective for the pericd

Beginning Date {mn/ddlyyry) End Data {mmidd/yyys}

Purchases for the named project during this period by the designated contractor shafl be considered as the legal equivalent of puschases
directly by the govemmental body. Aay materals purchased by this agent shall immediately, upon the vendor's defivery to the agent,
become ths property of this government entily. This government entity, as principal, assumes direc liability o the vendor for the payment
of any property, services, leases, or rentals made by this designated agent. This agreement does not void or superseds the obligations of
any parly created under any construction contract related to this project, including specifically any confractual obligaticn of the consiruc-

fion contraclor to submit payment to the vendors of materals or services for the project.

This contractor-agent is not authorized to delegate this purchasing agency 1o olhers; separale designations of agency by
this govemmenial entity are required for each contractor or sub-contraclor who is to purchase on behalf of this govemmen-
tal endity. The undersigned hereby ceriify that this designation Is the enlirety of the agency designation agreemenl betwean
them. In order for & purchase for an eligible governmental entity through a designated agent 1o be eligible for sales lax exemp-

tion, the designation of agency must be made, accepled, and disclosed to the vendor before or at the time of the purchase

transaction.

Designation of Agency Acceptance of Agency R
Signatere of Authorized Destonalor Dals (mmiddlyyy) | | Sianature of Contractor or Subcontractor Authorized Acceplor Date {ramidalyyyy)
Mama of Arhorized Designator Nama of Conlractor's or Subcortractor's Acceplor
EVETTE HESTER, EXECUTIVE DIRECTOR
Name of Govemenental Entity Name of Contracior
HOUSING AUTHORITY OF NEW ORLEANS
Address . Address
4400 TOURO STREET
Chy ’ State  { 2P Ciiy Stata
NEW ORLEANS LA |70122

This designation of agency form, when propsrly executed by both the conlraclor and the govemmental eality, shalf serve as evidence
of the sales tax exempt status That has been conferred onto the contractor. Mo other exemptlion certificate form is necessary to claim
exemplion from sales taxes. The agency agreement evidenced by this sales 1ax exemption cerfificate must be implerented at the time
of conlract execuiion with the governmental enlity. The contract between the govemmental entity and his agent must contain provisions

to authenticate the conferment of agency.




REPRESENTATIONS AND WARRANTIES
as to

SALES TAX ON APPLICABLE MATERIALS AND EQUIPMENT
Contract #: 21-912-43

WHEREAS, pursuant to the provisions of R.S. 47:301(8)(c) and due to the status of the Housing
Authority of New Orleans as an agency or instrumentality of the State of Louisiana with exemption
from payment of state and local sales or use taxes; and

WHEREAS, the parties hereto agree and commit themselves to interpret ali agreements between
them according to the laws of the State of Louisiana; and

WHEREAS, the parties hereto desire to enter into an agreement to allow the Owner to convey to
its contractors, subcontractors, vendors, and suppliers its status as exempt from Louisiana state
sales or use taxes, and local sales and use taxes as to transactions arising from a Contract for
the construction of the Owner’s facilities which is the object of this Agreement;

NOW, THEREFORE, for the purpose of creating the requisite agency relationship with the
Owner, the Contractor hereby makes the following representations and warranties which are a
material part of this Contract and shall be binding as a part of any Contract resuiting;

Contractor's Representations and Warranties

A. Contractor hereby acknowledges receipt of a Form R-1020 of the Louisiana State
Department of Revenue, and represents and warrants that the Contractor has completed the
Contractors portion thereof, and submitted the Form so completed as a required prior to contract
execution. By doing so, the Contractor hereby agrees to and accepts appointment as Owner's
agent for the limited purpose of purchasing applicable materials and equipment to be installed or
affixed to Owner’s facilities built by the Contractor.

B. Contractor represents and warrants that all purchases of “applicable materials and
equipment,” defined for all purposes, whether in this contract and notwithstanding any language
therein to the contrary, as materials and equipment which are affixed and made a part of the real
estate of the project or work, or which are permanently incorporated into the project or work, shall
be made in compliance with this agreement, and that the contractor shall not pay any State of
Louisiana sales or use taxes nor any sales or use taxes imposed by any other taxing authority
located in Louisiana.

C. Contractor represents and warrants that the Contractor will comply with all requirements
for sales tax exemption imposed by a local taxing authority, which compliance shall specifically
include without limitation completing alf forms, submitting all documents of organization and/for
qualification to conduct business, obtaining all occupational licenses or other qualifications and/or
arranging for invoicing direct to owner.

D. Contractor represents and warrants that any tax exemption obtained under this agreement
shall be used only for the purchase of applicable materials and equipment for the construction of

the Owner's facilities that are the object of the contract herein contemplated, and further, that the
Contractor shall require any subcontractors to be bound by the same representation and warranty.




E. Contractor represents and warrants that in the event the Contractor's employees, agents,
subcontractors or any other entity making purchases on Contractor's behalf shall abuse the tax
exemption herein contemplated whether by omission (example: failure to comply with statutes
and regulations) or commission (example: purchases not for use in Owner's work), then the
Contractor shall indemnify and hold harmiess the Owner from all consequences resuiting from
such omissions or commissions during the term of the construction of Owner’s facilities and that
this indemnification shall survive the term of the Contract herein contemplated.

F. Contractor represents and warrants that the responsibility for compliance with applicabie
procedures and laws and record keeping required by faw or by Owner lies with the Contractor,
and that the Contractor accepts and agrees to this duty.

IN WITNESS WHEREOF

Contractor now signs below:

Coniractor:

Date:




General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and indian Housing

Office of Laber Relations

OMB Approval No., 2577-0157 (exp. 11/30/2023)

Public Reporling Burden for this colfection of informalion is estimated to average one hour par
gathering and maintaining the dala needed, and completing and reviewing the callection of informatien. HUD may not

earching existing data sources,

conduct or sponsor, and an applicant is not required to respond to a collection of information unless

response, incuding tha time for reviewing instructions,s

it displays a currenily valid OMB control number,

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction coniracts {without mainienance) greater
than $150,000 - use Section I;

2) Maintenance contracts {including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,600 but not
more than $150,000 - use Section If; and

3) Maintenance contracts fincluding nonroutine maintenance},
greater than $150,000 -- use Sections | and i

Saction If - Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

4. Minimum Wades

{a) All maintenance laborers and mechanics employed under
this Contract in the operation of the projeci(s) shall be paid
unconditionally and not less often than serni-monthly, and
without subsequent deduction (except as othenwise
provided by law of regulations), the fuli amount of wages
due at time of payment computed at rates not less than
those contained in the wage dstermination of the Secretary
of Housing and Urban Development which is attached
herete and made a part hereof, Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, wilhout regard to skill. Laborers or mechanics
performing work in more than cne classification may be
compensaled at the rate specified for each classification for
the fime aclually worked therein; provided, that the
employer's payroll records accurately set forth the time
spent In each classification in which work is performed. The
wage determination, including any additional dassifications
and wage rates approved by HUD under subparagraph
1{b), shall be posted at all times by the Contractor and its
subcontraciors at the site of the waork in a prominent and
accessible place where it can be easily
seen by the workers.
{i) Any class of laborers or mechanics which is not listed in
the wage datermination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve-an additional
classification and viage rate only when the following criteria
have been met:

(1) The work 1o be performed by the classification
required is not performed by a classification in the
wage determination;

{2) The classification is utilized in the area by the
industry; and

{3) The proposed wage rate bears a reasonable
relationship fo the wage rates contained in the
wage determination.

m The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

(b)

in the classification under this Contract from the first
- day on which worl is performed in the dassification.

Withhoiding of funds

The Contracting Officer, upon hisfer own action of upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under lhis Contract or any other cantract subject to
HUD-determined wage Tates, with the same prime Cantractor,
so much of the acerued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by Ihis clause. In the event of failure to pay any laborer
or mechanic employad under this Contract all or part of ihe
wages required under this Contract, the Contracting Officer of
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment o advance untl such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Confractor, disburse such amounts withheld for and on account
of the Contractar or subcontractor to the respeciive employees
to whom they are due.

3. Records

{a) The Confracter and each subconiractor shall make and
maintain for three (3} years from the camptetion of the work
records containing the following for each labarer and
mechanic:

{i

(i)
(iii)
{iv}
v

Name, address and Social Security Number,

Correct work classification or classifications;

Hourly rate or rates of monetary wages paid;

Rate or rates of any fringe benefits provided;

Mumber of daily and weekly hours worked;

(vi) Gross wages earned,
{vil) Any deductions made; and
{vifi) Actual wages pald.

{b) The Contragtor and each subcontractor shall make the
records required. under paragraph 3(a} available for
inspaction, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. i the Contractor or any subconfractor
fails to make the required records available, HUD orits
designea may, after written nofice o the Contractor, {ake
stich action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and irainges will be permitted to work at less
than the predetermined rate for the wotk they perform
when they are employed pursuant to and individually .
registered in:

{i} A bona fide apprenticeship program registered
with the U.S. Depariment of Lator, Employment
and Training Administration (ETA), Office of

Section Il - Page 1 0f 3
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Apprenticeship Tratning, Employar and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in hisfher first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
ceriified by OATELS or a state apprenticaship
agency (where appropriate} to ba eligible for
probationary employment as an apprentice; A

& trainee program which has received prior approval,
evidenced by formal certification by the
U.S. Depariment of Labar, ETA or

@] A Irainingftrainee program that has received prior
approval by HUD. ’ :

(b) Each apprenlice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice'sfirainea’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall ba paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does nat specify fringe benefits,
apprenticesftrainses must be paid lhe full amount of fringe
benafits listed on the wage determination for the applicable
classification,

{c) The alfowable ratio of apprentices or trainees to
journeyman on the job site-in any craft classification shall
not be greater than the ratio permitted to fhe employer as
{o the entire work force under the approved program.

(d} Any worker employed at an apprentice or frainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under ihe approved program,
shall be pald not less than the applicable wage rate on the
wage determination for the classification of work aclually

performed.

{e) In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitied to utilize
apprenticesfirainees at less than the applicable
predetermined rate for the work pedormed until an
acceptable program is approvad.

Disputes concerning fabor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-6370-C, other than
those in Paragraph 8, shall be subject to the following
procedures. Disputes wilhin the meaning of this paragraph
include disputes between the Contractar {or any of its
subcontractors) and the HA, or HUD, or the employees of
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be Initiated upon HUD's own motion, upon
referral of the HA, or upon request of the Contractor or
subcontracior(s).

e A Contractor andfor subcontractor er ofher
interested party desiring reconsideration of
findings of viclation by the HA or HUD relating to
the payment of straight-time prevalling wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notfce of findings
issuad by the HA or HUD. The request shalf set

forth these findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed 1o the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a reguest should be made, 1o the
Regional Labor Relations Officer {HUD). The HA
0] or HUD official shall, within 80 days {(unless
otherwise indicated in the notice of findings) after
receipt of a timely requast for reconsideration,
issug a written decision on the findings of violation.
The written decisfon on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed fo the Regional Laber
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
wilh respect to the violations, The Regional Labor
® Relations Officer shall, within 80 days {unless
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
fssue a written decision an the findings. A decision
of the Regional Laber Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer's decision. Any
appeal to the Director must sat forth the aspecis of
the prior decision{s) that are in dispute and the
. reasons. The decision of the Director, Office of
Labar Retations, shall be
final.

(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a} of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 20 CFR Parts 5,8 and 7. Disputes within
the meaning of this paragraph 5(b) include dispules
between the Confractor (or any of its subcontractors) and
the HA, HUD, the U.S. Depariment of Labor, or the
employees or their representatives.

Coniract Work-Hours and Safety Standards Act

The provisions of this paragraph 8 are applicable only where the
arnount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers™ and “mechanics™ includes
watchmen and guards. -

(a) Overtime requirements. No Contractor or subcentracior
contracting for any part of the Coniract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed an such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked In excess of .

40 hours in such workwesk.

{b} Vioiation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Confractor and any
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subconiractor responsible therefor shall be fiable for the
unpaid wages. In addifion, such Contractor and
subcontractor shall be liable to the United States {in the
case of work done under conlract for the Disirict of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer of
mechanie, including watchmen and guards, employed in
violation of the provisions set forlh in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitied to work in excess
of the standard workweek of 40 hours vithout payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withhalding for unpaid wages and liguidated damages.
HUD or its designee shaff upon iis own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payabte on account of work performed
by the Confractor or subcontractor under any stich
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabiiities of such Coniractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b} of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcantracts all the provisions cantained in this Section i and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shalt be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the pravisions contained in
these clauses. :

8. Non-Federal Prevailing Wage Raies

Any prevailing wage rate {including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position

~ amployed under the Contract, is inapplicable fo the contract
and shall not be enforced against the Contractor ar any
subcantractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD fo be prevailing in the
locality with respact to such trade ar position.
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HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

SUPPLEMENTAL CONDITIONS

The following supplements Form HUD 5370-C, General Contract Conditions for Non-
Construction Contracts.

Contract Type
The contract resulting from this solicitation shall be a fixed price contract.

Term of Contract

The Contractor shall complete all work under the contract resulting from this RFQu within thirty
(30) days upon issuance of Notice to Proceed.

Invoicing/Payments

Invoices shall be submitted monthly to the Department of Finance, with a copy to the Department
of Development and Modernization. The invoice shall provide an invoice number, service date,
purchase order number, a description of services provided and the nameftitle of employees who
rendered the services. Invoices shall be submitted on the contractor's own invoice.

All vendors should submit invoices to the Finance Department on or before the days listed
below. All vendor invoices are due on the 1% or 15" of the month. Invoice payments are as
follows:

. Invoices received on the 16" of the current month thru the 1% day of the next month will
be paid on the 1° of the folfowing month.

. Example: An invoice received on August 27" will be processed commencing
September 1% and paid on October 1%,

. Invoices received on the 2™ of the current month thru the 15% of the current month will be
paid on the 15th of the following month.

. Example: Aninvoice received on August 4" will be processed commencing August
15th and paid on September 15th.

Insurance

Prior to commencement of the Contract resulting from this solicitation, the Contractor shall
procure and maintain at all times and at Contractor's own expense, the types and limits of
insurance required for the performance of the services specified in this RFQu. The insurance
carriers used by the Contractor must be authorized to do business in the State of Louisiana, and




the insurance provided shall cover all operations under the contract, whether performed by the
Contractor or by subconfractors. Evidence of insurance shall be provided by a producer using
insurance companies with a minimum A- rating. :

O Workers’ Compensation

00 Minimum Commercial General Liability Insurance of $500,000, Bodily Injury
and $500,000 Property Damage to protect the Contractor and the Housing
Authority

O Minimum $500,000 Automobite Liability

The project name and number must be stated on the Certificate and submitted prior to beginning
the services. Coverage and amounts below are minimum requirements and do not establish limits
to the Consuitant's liability. Other coverage and higher limits may be provided at the Consultant's
own expense,

The Contractor shall be required to furnish the Housing Authority of New Orleans’ Procurement
and Contracts Department, 4100 Touro St, New Orleans, Louisiana, original Certificates of
Insurance evidencing the required coverage to be in force on the date of the Contract, and
Renewal Certificates of Insurance, or such similar evidence, if the coverage has an expiration or
renewal date occurring during the term of this Contract or extensions thereof. The receipt of any
certificate does not constitute agreement by HANO that the insurance requirements in the
Contract have been fully met, or that the insurance policies indicated on the certificate are in
compliance with all Contract requirements. The insurance policies shall provide for thirty (30}
days prior written notice to be given to HANO in the event coverage is substantially decreased,
canceled or non-renewed.

The Contractor shall requiire all subcontractors to carry the insurance required herein, or the
Contractor may provide the coverage for any or all subcontractors, and, if so, the evidence of
insurance submitted shall so stipulate.

The Contractor agrees and shall require each subcontractor to agree that insurers shall waive
their rights of subrogation against the Housing Authority of New Orieans.

The Contractor expressly understands and agrees that any insurance or seif-insurance programs
maintained by the Housing Authority of New Orleans shall apply in excess of, and not confribute
to insurance provided by the Contractor under the Contract.

Termination for Convenience and Default

(a) HANO may terminate this Contract in whole, or from time to time in part, for the HA's
convenience or the failure of the Contractor to fulfill the Contract obligations (default). HANO shall
terminate by delivering to the Contractor a written Notice of Termination specifying the nature,
extent, and effective date of the termination. Upon receipt of the notice, the Confractor shall: (i)
immediately discontinue all services affected (unless the nofice directs otherwise); and (ii) deliver
to HANO all information, reports, papers, and other materials accumulated or generated in
performing this contract, whether completed or in process. (b) If the termination is for the
convenience of HANO, HANO shall be liable only for payment for services rendered before the
effective date of the termination. (c) If the termination is due to the failure of the Contractor to fulfiti




its obligations under the Contract (default}, HANO may (i) require the Contractor to deliver to it, in
the manner and to the extent directed by HANO, any work as described in subparagraph (a)(if)
above, and compensation be determined in accordance with these changes; (i) take over the
work and prosecute the same to completion by Contract or otherwise, and the Contractor shall be
jiable for any additional cost incurred by HANO; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may be, of amounts owed to HANO by the
Contractor. (d) If, after termination for failure fo fulfill Contract obligations (default), it is determined
that the Contractor had not failed, the termination shall be deemed to have been effected for the
convenience of HANO, and the HANO shall be entitled to payment as described in paragraph (b)
above. (e) Any disputes with regard to this clause are expressly made subject to the terms of
clause titied Disputes herein.

Organizational Confiicts of Interest

(a)The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed, it does not have any organizational conflict of interest which is defined as a situation in
which the nature of work under this Contract and a Contractor's organizational, financial,
contractual or other interests are such that: (i) Award of the Contract may result in an unfair
competitive advantage; or (i) The Contractor's objectivity in performing the Contract Work may
be impaired. (b) The Contractor agrees that if after award it discovers an organizational confiict
of interest with respect fo this Contract or any task/delivery order under the Contract, he or she
shall make an immediate and full disciosure in writing to the Contracting Officer which shall include
a description of the action which the Contractor has taken or intends to take to eliminate or
neutralize the conflict. The HA may, however, terminate the Contract or task/delivery order for the
convenience of the HA if it would be in the best interest of the HA. (c) In the event the Contractor
was aware of an organizational conflict of interest before the award of this Contract and
intentionally did not disciose the conflict to the Contracting Officer, the HA may terminate the
Contract for default. {d) The terms of this clause shall be included in afl subcontracts and
consulting agreements wherein the Work to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such subcontracts and consulting agreements
any necessary provisions to eliminate or neutraiize conflicts of interest

Indemnification

The successful Offeror will be required to protect, defend, indemnify, keep, save, and hold HANO,
its officers, officials, employees and agents free and harmless from and against any and all
liabilities, losses, penalties, damages, settiements, environmental liability, costs, charges,
professional fees or other expenses or liabilities of every kind, nature and character arising out of
or relating to any and all claims, liens, demands obligations, actions, suits, judgments or
settlements, proceedings or causes of action of every kind, nature and character (collectively,
“claims”) in connection with or arising directly or indirectly out of the acts or omissions and/or the
performance thereof by the successtul Offeror, its officers, officials, agents, employees, and
subcontractors, including, but not limited to, the enforcement of the indemnification provision. The
successful Offeror will be further required to investigate, handle, respond to, provide defense for
and defend all suits for any and ali claims, at its sole expense and agrees to bear all other costs
and expenses related thereto, even if the ciaims are considered groundless, false or frauduient.

HANO will have the right, at its option and at its expense, to participate in the defense of any suit,
without relieving the successful Offeror of any of its obligations under this indemnity provision.
The indemnities to be set forth in the contract resulting from this RFQ will survive the expiration
or termination of that contract. '




Rights, Use, and Ownership of Assessment Materials

Assessment materials generated as a result of performing the Scope of Services contained in this
Contract shall be confidential and proprietary, and shail be for the exclusive use and ownership
of The Housing Authority of New Orleans. Such materials shall include, but not be limited to data,
cost estimates, and reports generated that contain descriptive and/or identifying information
regarding individual properties owned by HANO and/or HANO's portfolio of properties. Such
materials shall not be shared, signed, sold or disclosed to parties other than those named on the
Contract without the express wiitten permission of The Housing Authority of New Orleans’
Contracting Officer. Any violations of this provision shall be considered a breach of, and grounds
for immediate termination in accordance with the General Contract Conditions, HUD Form 5370-
C. Section |, Paragraph 3, Termination for Convenience and Default.

Ethics Policy

The selected Respondent shali abide by the applicable provisions of the Housing Authority of
New Orleans’ Ethics Policy and State of Louisiana Ethics Code.

Third Party Claims on Software

HANO shall be held harmless from any third party legal claims involving the use by HANO of any
software product or technigue provided by the selected Respondent.

Rules, Reguiations, and Licensing Requirements

The successful respondent shall possess all of the required State and Local licenses and
certifications required to perform work of the type required by this contract in the GCity of New
Orleans. In addition, the respondent shall comply with all laws, ordinances and regulations
applicable to the services contemplated herein. Respondents are presumed to be familiar with
all federal, state and local laws, ordinances, codes, rules and regulations that may in any way
affect the delivery of services.

Contractual Obligations

If the proposed services include the use of products or services of another company, such
services shall be disclosed and HANO will hold the selected Respondent responsible for the
proposed services.

Certification of Legal Entity

Prior to execution of the Contract Agreement, the respondent shall certify that joint ventures,
partnerships, team agreements, new corporations or other entities that either exist or wili be
formally structured are, or will be legal and binding under Louisiana law.

Certifications
In submitting the proposal, the Respondent is indicating a willingness to comply with alfl terms and

conditions of the RFP, including but not limited to those set forth in HUD Form 5370-C, General
Contract Conditions, Non-Construction, and these Supplemental Conditions.




Respondent Status

The successful respondent will be held to be an independent Consultant, and will not be an
employee of HANO.

Assighment

The successful respondent shall not enter into any subcontracts, retain consultants, or assign,
transfer, convey, sublet, or otherwise delegate its obligations under the contract resuiting from
this RFP, or any of its rights, title or interest therein, or its power to execute such contract to any
person, company, or corporation without prior written consent and approval of HANO.
Advertising

in submitting a proposal, the successful respondent agrees not fo use the results from it as a part
of any commercial advertising. HANO does not permit law firms to advertise or promote the fact
of their relationship with HANO in the course of marketing efforts, uniess HANO specifically
agrees otherwise.

Media Relations
The Consultant shall not make public comment on HANO matters without express written

approval from HANO’s Director of Communications. All media inquiries shall be referred to the
Administrative Receiver and to the Director of Communications. -

[THIS SECTION LEFT BLANK INTENTIONALLY]




CONTRACT NO.: SAMPLE

AGREEMENT BETWEEN
THE HOUSING AUTHORITY OF NEW ORLEANS
AND

THIS AGREEMENT , made this __ day of , in the year of Two Thousand Seventeen by and
between "HOUSING AUTHORITY OF NEW ORLEANS", a public body, corporate and politic, created pursuant
tothe Housmg Aulhonty s Laws of the State of Louisiana, (hereinafter called the “Local Authority®) and ©

. * (hereinafter called the “Contractor”).

WITNESSETH: That the Contractor and the Local Autherity, for the consideration stated herein,
mutually agree as follows:

ARTICLE 1. STATEMENT OF WORK. The Contractor shall furnish ali supervision, tabor,
equipment, and services, and perform and complete all work required, all in strict accordance with:

HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
REQUEST FOR QUOTES #21-912-43

and Addenda thereto, numbered and dated as:

ADDENDUM NUMBER:
ADDENDUM NUMBER:
ADDENDUM NUMBER:
ADDENDUM NUMBER:

with sald Specifications, Addenda and Drawings incorporated hersin by reference, and made a part hereof.

ARTICLE 2. TIME OF COMPLETION. The contractor shall commence work under this Contract at
the time stipulated in the written "Notice to Proceed” (NTP} issued by the Local Authority. The Contractor shall
complete all work under the Confract within conseculive caiendar days, beginning on
and including the date of “Notice to Proceed®. The work shall be considered complete onty when the Local
Authority has issued its formal “Certificate of Acceptance” of the work.

ARTICLE 3. LIQUIDATED DAMAGES. The Liquidated Damages for delay in completion
pursuant to the Special Conditions of the Contract, shall per calendar day of delay until the work is
compieted and accepted by the owner,

ARTICLE 4. THE CONTRACT PRICE. The Coniractor shall complete all work under the base bid for
a lump sum firm fixed price of % ), in
strict accordance with the Specifications.

ARTICLE 5. CONTRACT DOCUMENTS. The Contract shall consist of the following
component parts:
This Agreement
General Contract Conditions
Supplemental Conditions
RFQ #21-912-43
Quote Submittal Documents
Addenda (if any)

mTmoow>
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This Agreement, together with the other documents enumerated in this Article 6, with said other
documents are fully a part of the Contract as if hereto attached or herein repeated, form the Contract. In the
event that any provision in any component part of the Contract conflicts with any provision of any other component
part, the provision of any other component part first enumerated in this Article 6 shail govern except as otherwise
specifically stated. The various provisions in Addenda shall be construed in the order of preference of the
component part of the Contract which each modifies.

IN WITNESS WHEREOF, the parties hereto have caused The Agreement to be executed in
duplicate to its original counterparts as of the day and year written.

ATTEST: CONTRACTOR NAME

By:

Title:

Date:

BUSINESS ADDRESS:

ATTEST: HGUSING AUTHORITY OF NEW ORLEANS

Evelte Hester

Title:  Executive Director

Date:

HANO LEGAL DEPARTMENT

20f2




PERFORMANCE AND PAYMENT BOND (OR BONDS) SAMPLE

CITY OF: STATE OF: LOUISIANA
PARISH OF: PROJECT NO:

KNOW ALL MEN BY THESE PRESENTS: That we, the undersigned:
Of the City of Parish of . State of
As Principal, and . duly authorized under the Laws of the State of Louisiana to

act as surefy on bonds for the Principals, and as SURETY, are held and firmly bound unto the HOUSING
AUTHORITY of the City of NEW ORLEANS, in Louisiana, a public body corporate and politic, created under and
by virtue of the Laws of the State of Louisiana, (hereinafter referred to as the Local Authority) and to
subcontractors, workmen, laborers, mechanics, furnishers of materials, and to all others entitled to protection
under public Contract Bonds in accordance with the Laws of this State, the provisions of such Laws being
incorporated herein by reference as their interest may appear, all of whom shall have the right to sue upon this

Bond in the penal sum of: ¢ )
THE CONDITION OF THIS OBLIGATION IS SUCH THAT, WHEREAS,
The above bounded Principal has on the day of , 20 . by an

Instrument in writing, entered into a Contract with the Local Authority to furnish all materials, labor, tools,
equipment, supervision, and other accessories, and to do all work necessary to complete the requirements within

the Plans and Specifications for:
, and Addenda thereto, numbered Dated:

and, which said Specifications, Addenda and Drawings are incorporated herein by reference, and made a part
hereof.

NOW, THEREFORE, if the said principal shall well and truly in good sufficient and workmaniike manner,
faithfully perform said Contract and Agreement, and shall and will in all respects duly and faithfully perform all
and singular the covenant-conditions and agreements in and by said Contract agreed and covenanted by the
said Principal, to be observed and performed and according to the true intent and meaning of said Contract,
Plans and Specifications thereunder perform and complete the work required, and shail defend, indemnify and
save harmless said Local Autherity against all damages, claims, demands, expenses, and charges of every kind
(including claims of patent infringement} arising out of injury or damage to persons or property by reason of said
Contract and the work thereunder required of said Principal or arising from any act, omission or neglect of said
Principal, his agents, or employees with relation to said work and shall pay all costs, charges, rentals, and
expenses for labor, materials, supplies, and equipment, and deliver to the said Local Authority completed and
ready for occupancy or operation and free from all liens, encumbrances, or claims for labor, materials or
otherwise, during the original term of same, as well as during any peried of extension of said Contract that may
be granted on the part of the Local Authority; and shall promptly weli and truly make payment to persons, firms,
corpeorations, subcontractors, workmen, laborers, mechanics, furnishing materials for, or performing labor in
prosecution of work provided in such Contract, all moneys o them owing by said Principal for subcontractor's
work, labor and materials, workmen's compensafion insurance, excise taxes or other lawful public charges,




provided, furnished, or applicable to the construction of such improvements, providad in such Contract, for the
said Local Authority and shall pay to the said Local Authority, all penalties provided for under the laws of this
State for the violation of any provisions of law and/or of the provisions of said Contract, and shall pay all other
expenses lawfully chargeable to the said Local Authority by reason of any defautt or neglect in the reiation of said
Contract and said work-then the obligation shall be and become null and void, otherwise to remain in full force
and effect.

No modifications, omissions, or addifions in or to the terms of said Conlract, in the Plans and
Specifications, or in the manner and mode of payment, shall in any manner affect the obligation of the
undersigned Surety in connection with the aforesaid Contract.

The undersigned hereby does further consent and yleld to the jurisdiction of the Civil District Court for
the Parish of Orleans, in the State of Louisiana and does hereby formally waive any pleas of jurisdiction on
account of the residence elsewhere of the undersigned Surely, as well as all pleas or discussions in regard to
the Contractor, its Principat under this Bond.

IN WITNESS WHEREOF, The above bonded parties have executed this Instrument under their several
Seals, and these presents duly signed by their undersigned representative pursuant to the authority of their
governing bodies;

IN THE PRESENCE OF;

ATTEST: By:
Title:
Date:
BUSINESS ADDRESS:
{Corporate Surety)
ATTEST: By:
Title: Attorney-in-Fact
Date:
BUSINESS ADDRESS:
The rate of premium on this bond is $ per thousand

The total amount of premium is $




HOUSING AUTHORITY OF NEW ORLEANS
PROCUREMENT AND CONTRACTS DEPARTMENT
REQUEST FOR QUOTES
FOR ' :
REPAIR OF ROOFTOP AAON UNITS AT THE GUSTE HIGH RISE BUILDING
' REQUEST FOR QUOTES #21-912-43

SCOPE OF WORK

INTRODUGTION

There are four (4) Aaon roof-top Units (RTU) at the Guste Senior Housing High-rise. These units
are in need of service and repairs.

Provide all materials, labor, tools, and equipment as necessary to perform the following work. It
is the intent of the Scope of Work that all necessary service and repairs be made to the Aaon
units as required to have fully functional units.

GENERAL AND TYPICAL ITEMS

1. The condenser and evaporator coils at ali four RTU's shall be cleaned in accordance with the
manufacturer's written instructions.

2 Provide and install new pre-filters and final-filters in all four RTU's upon completion of the work.
Provide a one month supply of pre-filters and final-filters to the GHRMC as aitic stock for all four
RTU's. Filters shall be MERV 8 replacement filters or better. '

3 Care shall be taken when working on the RTU’s. Contractor shall not lay parts, toals,
equipment, etc. directly on the roofing membrane. In areas where there are no walk pads,
Contractor shall provide adequate protection for the roofing membrane.

4. There currently isn't a source of water on the roof. Contractor shall be responsible for providing
the means of getting water on the roof, most fikely from the first floor. Contractor may utilize the
building domestic water for this purpose.

5. Contractor shall provide technical training to the GHRMC on-site personnel regarding the
proper use, care, and maintenance of the units.

6. Contractor shall coordinate its staging area with the GHRMC.

7. Prdspective Bidders must be certified by Aaon, inc. to work on these units.

RTU-1, RN-060 (Serial #BNGX57766)

1. Replace the 2nd circuﬁt compressor, liquid line drier and contactor. (Note: The compressor is
under warranty for parts only. Contractor shall procure the compressor from the manufacturer and

install it under the terms and conditions of this contract.)

2. The 3rd circuit confrol relay on the main VCMX control board is not sending the correct voltage
to the 3rd circuit. Perform the necessary remedial work as required to correct this condition.




(Should the controls require replacement, a change order will be issuied to replace the controls
on this unit.)

3. The 3rd and 4th circuit have wiring shorts that are to be investigated, the cause(s) for the shorts
determined. and the necessary repair(s) performed.

RTU-2, RN-050 (Serial #BNGW57767)

1. Replace the 2nd circuit compressor, re-heat vaive, liquid line drier, and contactor. (Note: The
compressor is under warranty for parts only. Contractor shall procure the compressor from the
manufacturer and instal! it under the terms and conditions of this contract.) (Should the controls
require replacement, a change order will be issued to replace the controls on this unit.)

RTU-3 RN-070 (Serial #BNGY57851)

1. There is a leak in the 1st and/or 4th circuits. Pressure test the st and 4th circuits in an effort
to locate the leak and perform the necessary repair(s) as required to eliminate the leak(s).

2. Replace the RS485 chip on the control board.

3. Inspect the operation of the 2nd and 3rd circuits in an effort to ascertain if they are functioning
properly.

RTU-4, RN-050 (Serial #BNGW57851)}

1. Replace the 2nd circuit compressor, liquid line drier and contactor. (Note: The compressor is
under warranty for parts only. Contractor shail procure the compressor from the manufacturer and
install it under the terms and conditions of this contract.)

2 Pressure test the 2nd circuit in an effort to locate the leak and perform the necessary repair(s).
(Should the controls require replacement, a change order will be issued to replace the controls
on this unit.)

ALTERNATE NUMBER ONE

Provide a quote to include a maintenance & service agreement for all four RTU's for the period of
one (1) year from Substantial Completion. This Alternate shall be in addition to the base bid.

End




